
 

KPS Office Update – 25th May 2018 
STUDENT LED CONFERENCES 

 

Wednesday, June 27th 2:00pm – 6:30pm   
Thursday, June 28th 3:45pm – 6:30pm 
 
Student Led Conferences for all students Foundation - Yr 6 (except Year 1F), will be conducted 
in the children’s classrooms on Wednesday, June 27th 2:00pm – 6:30pm and Thursday, June 
28th 3:45pm – 6:30pm.  
 
Student Led conferences are a very important opportunity for students to share their 
understandings about themselves as a learner and to evaluate and reflect on the goals set and 
achieved during semester 1. Students will share samples of work with their parents and 
teachers and discuss the learning process, the challenges encountered and the achievements 
gained.  
 

Parents need to book a conference time with their child’s teacher using the School Interview 

Online booking site www.schoolinterviews.com.au. If you do not have access to a computer you 

are able to book your conference time at school by contacting the Office between 8:45am and 

4:00pm. Office staff will book an available time for you. Parents can also send a note to school 

with the approximate times and a conference will be booked for you. Conferences are 15mins. 

Instructions for booking an appointment for your child’s Conference are outlined below.  

Given approximately 5 weeks advanced notice, it is anticipated that all families will book a 

conference time on the planned Conferences days at times outlined above.  

 

 

1. Go to www.schoolinterviews.com.au and follow these simple instructions. 

2. Enter the school Event Code Event Code: 5657j   (Case sensitive) 

Then follow three simple steps 

 

 

 

 

When you click finish, your interview timetable will be emailed to you automatically - check 

your junk mail folder if you do not receive your email immediately.  

You can return to www.schoolinterviews.com.au at any time, and change your interviews - 

until bookings close on Monday, June 25th.   

 

 

 

http://www.schoolinterviews.com.au/
http://www.schoolinterviews.com.au/
http://www.schoolinterviews.com.au/


 

ENROLMENTS FOR 2019 
 

We are now accepting Foundation enrolments for 2019.  To view our enrolment policy and procedures 

please visit our website at www.kensingtonps.vic.edu.au and download the enrolment pack.  Please 

note our catchment zone for enrolments.  Completed enrolment forms should be handed to the office 

together with the requested documentation and the $50 enrolment fee 

 

 

BEFORE AND AFTER SCHOOL – STUDENT SUPERVISION 

 

For 20 minutes before school and fifteen minutes after school, there are teachers in the yard to supervise 
student play. Students are not to be in the school grounds before 8:40am when the yard is not supervised 
or after 3:45pm when supervision ends. Teachers on yard duty wear fluorescent vests so students can 
quickly identify them.  
 
Students in the yard who are not with an adult before 8:40am or after 3:45pm will be signed into the 
OSHC Program and costs will be incurred. 
 
All children must enter and exit the school via the gates on McCracken Street and Epsom Road.  
Children arriving prior to 8:40am without a parent / guardian are unable to wait in the office foyer. 
 

 
EXITING THE SCHOOL 

 

When exiting the school once school has finished in the afternoon please use the side gate on 

McCracken Street or the gate on Epsom Road.  Please do not come via the office unless you need to 

speak to the office staff. 

 

 

 GRUBBIES 

 

Grubbies are running a garden working bee at KPS this Sunday from 10am, everyone welcome.  Meet at 

the chickens. 

 

 

 

 
 

 

 

 

 

 

http://www.kensingtonps.vic.edu.au/


SAME-DAY NOTIFICATION OF UNEXPLAINED 
STUDENT ABSENCES  
  

FACT SHEET FOR PARENTS/CARERS 

If your child is sick or absent, you are required to notify their school as soon as possible on the day of 

absence using one of the following methods: 

1. Telephone: the school office and let the staff know your child’s name, class, date of absences and 
reason.  

2. Email: the school and provide the staff with your child’s name, class, date of absences and 

reason. 

Notifying the school of your child’s absence either prior to, or on the day that they will be away, helps 
ensure the safety and wellbeing of children and will fulfil your legal responsibility. 
 

Why do I need to notify the school if my child is absent? 

Schools need to know when and why a child is absent and you need to know if your child isn’t at school.  

From the end of Term 2 2018, all Victorian government schools are required to contact parents/carers 
as soon as practicable on the same day of an unexplained student absence. If your child is absent on a 
particular day and you have not contacted the school to explain why, the absence will be marked as 
unexplained. 

This system also promotes daily school attendance. Going to school every day is the single most 
important part of your child’s education, they learn new things every day – missing school puts them 
behind. 

 

What is your responsibility? 

You are legally required to ensure your child attends school every day or you must provide an 
explanation for their absence. You should let the school know in advance of any upcoming absences 
or let them know in the morning if your child won’t be at school. In order for schools to implement the 
same day notification requirement, it’s essential that you provide the school with your most up-to-date 
contact details. 

Generally one notification will be sent per family. Should there be circumstances that require both 
parents and carers to be notified, please contact the school to make the necessary arrangements.  

 

What is the school’s responsibility? 

The school must notify you of an unexplained absence in relation to your child as soon as practicable on 
the same day.  

Schools will let you know either by your school’s online communications app, SMS, phone call or email. 
If you can’t be reached because the school does not have your correct contact details (i.e. changed 
phone number, SMS/email failure notification received etc.), the school will attempt to make 
contact with any emergency contact/s nominated on your child’s file held by the school. Where 
possible, this contact will be made on the same day of the unexplained absence. 

 

Where can I learn more about the process for managing student absences? 

Ask your school for a copy of the Attendance Policy which outlines the school’s processes and 
procedures for monitoring, recording and following-up of student absences.  

 



  

 
62 – 74 McCracken Street  
KENSINGTON  VIC  3031 

         Attendance Policy 

 

ATTENDANCE 

PURPOSE 

The purpose of this policy is to 

 ensure all children of compulsory school age are enrolled in a registered school and attend school 

every day the school is open for instruction 

 ensure students, staff and parents/carers have a shared understanding of the importance of 

attending school 

 explain to school staff and parents the key practices and procedures Kensington Primary School 

has in place to 

o support, monitor and maintain student attendance 

o record, monitor and follow up student absences. 

SCOPE 

This policy applies to all students at Kensington Primary School.  

This policy should be read in conjunction with the Department of Education and Training’s School 
Attendance Guidelines. It does not replace or change the obligations of Kensington Primary School, 
parents and School Attendance Officers under legislation or the School Attendance Guidelines.  

DEFINITION 

Parent – includes a guardian and every person who has parental responsibility for the child, including 
parental responsibility under the Family Law Act 1975 (Cth) and any person with whom a child normally 
or regularly resides. 

POLICY 

Schooling is compulsory for children and young people aged from 6 to 17 years (unless an exemption from 
attendance or enrolment has been granted). 

Daily attendance is important for all children and young people to succeed in education and to ensure 
they do not fall behind both socially and developmentally. School participation maximises life 
opportunities for children and young people by providing them with education and support networks. 
School helps people to develop important skills, knowledge and values that set them up for further 
learning and participation in their community.   

Students are expected to attend Kensington Primary School during normal school hours every day of each 
term unless: 

 there is an approved exemption from school attendance for the student 

 the student has a dual enrolment with another school and has only a partial enrolment in 

Kensington Primary School, or 

 the student is registered for home schooling and has only a partial enrolment in Kensington 

Primary School for particular activities. 

Both schools and parents have an important role to play in supporting students to attend school every 
day. 

http://www.education.vic.gov.au/school/teachers/studentmanagement/Pages/attendance.aspx
http://www.education.vic.gov.au/school/teachers/studentmanagement/Pages/attendance.aspx


Kensington Primary School believes all students should attend school all day, every day when the school 
is open for instruction and is committed to working with its school community to encourage and support 
full school attendance. 

Our school will identify individual students or cohorts who are vulnerable and whose attendance is at risk 
and/or declining and will work with these students and their parents to improve their attendance through 
a range of interventions and supports. 

Students are committed to attending school every day, arriving on time and are prepared to learn. Our 
students are encouraged to approach a teacher and seek assistance if there are any issues that are 
affecting their attendance. 

Kensington Primary School parents are committed to ensuring their child/children attend school on time 
every day when instruction is offered, to communicating openly with the school and providing valid 
explanations for any absence.  

Parents will communicate with the relevant staff at Kensington Primary School about any issues affecting 
their child’s attendance and work in partnership with the school to address any concerns.  

Parents will provide a reasonable explanation for their child’s absence from school and endeavour to 
schedule family holidays, appointments and other activities outside of school hours. 

 

Recording attendance 

Kensington Primary School must record student attendance twice per day. This is necessary to: 

 meet legislative requirements 

 discharge Kensington Primary School’s duty of care for all students 

Attendance will be recorded by the classroom / specialist teacher at the start of the school day and after 
lunch.  

If students are in attendance at a school approved activity, the teacher in charge of the activity will record 
them as being present. 

  

Recording absences 

For absences where there is no exemption in place, a parent must provide an explanation on each 
occasion to the school.  

Parents should notify Kensington Primary School of absences by: 

 contacting Kensington Primary School’s office if it is an unplanned absence, 

 or sending an email to kensington.ps@edumail.vic.gov.au 

 

If a student is absent on a particular day and the school has not been previously notified by a parent, or 

the absence is otherwise unexplained, Kensington Primary School will notify parents by telephone.  

Kensington Primary School will attempt to contact parents as soon as practicable on the same day of the 

unexplained absence, allowing time for the parent to respond. 

If contact cannot be made with the parent (due to incorrect contact details), the school will attempt to 
make contact with any emergency contact/s nominated on the student's file held by the school, where 
possible, on the day of the unexplained absence.  

Kensington Primary School will keep a record of the reason given for each absence.  The principal will 
determine if the explanation provided is a reasonable excuse for the purposes of the parent meeting their 
responsibilities under the Education Training Reform Act 2006 and the School Attendance Guidelines.  

If Kensington Primary School considers that the parent has provided a reasonable excuse for their child’s 
absence the absence will be marked as ‘excused absence’.  

If the school determines that no reasonable excuse has been provided, the absence will be marked as 
‘unexcused absence’.  

mailto:kensington.ps@edumail.vic.gov.au


The Principal has the discretion to accept a reason given by a parent for a student’s absence.  The Principal 
will generally excuse: 

 medical and dental appointments, where out of hours appointments are not possible or 

appropriate 

 bereavement or attendance at the funeral of a relative or friend of the student, including a 

student required to attend Sorry Business 

 school refusal, if a plan is in place with the parent to address causes and support the student’s 

return to school 

 cultural observance if the parent/carer notifies the school in advance 

 family holidays where the parent notifies the school in advance  

If no explanation is provided by the parent within 10 school days of an absence, it will be recorded as an 
‘unexplained absence’ and recorded on the student’s file. 

Parents will be notified if an absence has not been excused. 

Managing non-attendance and supporting student engagement 

Where absences are of concern due to their nature or frequency, or where a student has been absent for 
more than five days, Kensington Primary School will work collaboratively with parents, the student, and 
other professionals, where appropriate, to develop strategies to improve attendance, including: 

 establishing an Attendance Student Support Group 

 implementing a Return to School Plan 

 implementing an Individual Education Plan 

 implementing a Student Absence Learning Plan for students who will be absent for an extended 
period 

 arranging for assistance from relevant staff members.   
We understand from time to time that some students will need additional supports and assistance, and in 
collaboration with the student and their family, will endeavour to provide this support when it is required. 

Referral to School Attendance Officer 

If Kensington Primary School decides that it has exhausted strategies for addressing a student’s 
unsatisfactory attendance, we may, in accordance with the School Attendance Guidelines refer the non-
attendance to a School Attendance Officer in the South Western Regional Office for further action. 

If, from multiple attempts to contact with a parent, it becomes apparent that a student will not be 
returning to the school, the principal may make a referral to a School Attendance Officer if: 

 the student has been absent from school on at least five full days in the previous 12 months 
where:  

o the parent has not provided a reasonable excuse for these absences; and 
o measures to improve the student's attendance have been undertaken and have been 

unsuccessful 

 the student’s whereabouts are unknown and: 
o the student has been absent for 10 consecutive school days; or  
o no alternative education destination can be found for the student. 

MORE INFORMATION AND RESOURCES 

 School Attendance Guidelines 

 School Policy and Advisory Guide: Attendance  

 School intranet 

REVIEW CYCLE AND EVALUATION 

This policy was last updated on 25th May 2018 and is scheduled for review in May 2021. 

 

  

http://www.education.vic.gov.au/school/teachers/studentmanagement/Pages/attendance.aspx
http://www.education.vic.gov.au/school/principals/spag/participation/pages/attendance.aspx
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https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/1953/support_and_service


CALENDAR OF EVENTS 
 

 DATE TIME EVENT 

 Mon 28th 6:00 – 8:00pm School Council 

 Wed 30th 9:00 – 11:00am FJ Cooking & Gardening 

 Thu 31st 9:00 – 11:00am 5D Cooking & Gardening 

June Fri 1st  9:00 – 11:00am 
11:30am – 1:30pm 

Interschool Sport – St Marys (home) 
5C Science Excursion to MAC 

 Sun 3rd  MMT Concerts 

 Mon 4th  
9:00am – 3:30pm 
3:45 – 6:00pm 

Year 2 Transport Incursion  
Foundation Excursion – Taskworks 
1F Student Led Conferences 

 Tue 5th 2:00 – 6:00pm 1F Student Led Conferences 

 Thu 7th 9:00 – 11:00am 1J Cooking & Gardening 

 Fri 8th  9:00 – 11:00am 
11:30am – 1:30pm 

Interschool Sport – Ascot Vale West (away) 
5D Science Excursion to MAC 

 Mon 11th  QUEEN’S BIRTHDAY PUBLIC HOLIDAY 

 Tue 12th 7:45am 
8:30am -  
5:00 – 6:00pm 
6:00 – 7:30pm 

Finance Sub Committee Meeting 
Year 2 Excursion – Aquarium 
Policy Sub Committee Meeting 
Numeracy Information session by AMSI – 
Focus on Addition & Subtraction Strategies. 

 Wed 13th 8:00 – 9:00am 
9.00 – 11:00am 
5:00 – 6:00pm 

Facilities Sub Committee Meeting 
Year 6 Baking Competition 
Fundraising Sub Committee Meeting 
AEDC – Foundation (information has been 
sent to Foundation Parents) 

 Thu 14th 9:00 – 11:00am 1A Cooking & Gardening 

 Fri 15th 9:00 – 11:00am 
11:30am – 1:30pm 

Interschool Sport – North Melbourne (away) 
5M Science Excursion to MAC 
AEDC – Foundation (information has been 
sent to Foundation Parents) 

 Mon 18th   Curriculum Day – Inquiry Learning – NO 
STUDENTS AT SCHOOL 

 Wed 20th  
9:00am 

Athletic Trials – Holland Park Year 3 - 6 
Year 6 – Baking Competition  

 Thu 21st  9:00 -  11:00am 1S Cooking & Gardening 

 Fri 22nd  5:45pm Winter Solstice 
Reports sent home 

 Mon 25th 6:00 – 8:00pm School Council 

 Wed 27th  9:00 – 11:00am 
2:00 – 6:30pm 

Year 6 Baking Competition 
Student Led Conferences 

 Thu 28th 9.00 – 11:00am 
3:45 – 6:30pm 

1J Cooking & Gardening 
Student Led Conferences 

 Fri 29th  2:30pm End of Term 2 Dismissal 2:30pm 

 

 

 

 

  



 


